Application For Use of Church Facilities 
Sycamore United Methodist Church 
9710 Old Stage Road
Prince George, VA 23875
Church: 804.541.1181 
Name of Group _________________________________________________________________________________ 

Date(s) of Use _____________________________________     One Time Event     Regularly Scheduled Program 

Time Facilities Required: From ___________________________ am/pm to: ___________________________am/pm 

Area(s)/Room(s) Requested_____________________________________________________________________ 

Description of Activities: __________________________________________________________________________ 

______________________________________________________________________________________________ 

____________________________________________________________________________________________________________________________________________________________________________________________

Contact Person ______________________________________ Phone#(s) __________________________________ 

Address: _______________________________________________________________________________________ 

Sponsoring Church Member__________________________________ Phone #(s): ____________________________ 

Sycamore requires that a sponsoring church member to direct the proper use of the facilities used. 

The applicant and the individual executing this application hereby waive any and all claims, demands, and causes of action which they may have against Sycamore United Methodist Church in Prince George, VA as a result of the use of church facilities pursuant to this application. The applicant and the individuals executing this application shall indemnify and hold harmless Sycamore United Methodist Church and its officers, agents, and employees from and against any and all claims, demands, causes of action, and all other loss and expense, including reasonable costs of litigation arising out of or associated with the use of church property by the applicant group and its members, guests, employees, and agents pursuant to this application. Further, the user group will assume all responsibility for persons participating in the event they are hosting. We have read and agree to comply with the "POLICIES AND REGULATION S REGARDING USE OF CHURCH FACILITIES BY NONCHURCH GROUPS." 

Signature of Applicant: _____________________________________________________ Date:________________ 

FOR CHURCH USE ONLY 

Approved: Yes   No      Date of Approval: ___________________Building/Room(s) to be used_____________ 

Donations/Fees Paid $ __________________________ Key Issued to _____________________________________ 

Note/ special approvals: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
____________________________________________________________________________________________________________________________________________________________________________________________
POLICIES AND REGULATION S REGARDING USE OF CHURCH FACILITIES BY NONCHURCH GROUPS 
Sycamore United Methodist Church in Prince George, Virginia recognizes that its outreach and ministry can be increased by providing its physical facilities in support of other organizations and programs designed to serve the community. At the same time, it is necessary that such use of facilities and equipment be controlled in the best interests of the church. The intent of this statement is to establish consistent requirements for nonchurch group use of our church facilities. 
All nonchurch groups (any group not sponsored by or related to Sycamore United Methodist Church) desiring to use church facilities must confirm acceptance of the terms herein specified. All required application forms must be completed and approved by the church; all key deposits, fees, etc., must be paid not less than two days before use of the facilities shall begin. Donations should be made by check and made out to Sycamore United Methodist Church . Renewal of permission to use stated church facilities will depend, in part, on satisfactory compliance with requirements during the previous period of use.  Groups which use the facilities on a year-round basis must renew their application by the end of each January. The Board of Trustees and the Church Council of Sycamore United Methodist Church reserves the right to accept or deny requests for use of church facilities and to cancel or modify established agreements in the church's best interests regarding property management, requirements for use of the facilities for church activities (which shall always have priority), and church relationships with governmental regulations. 

REGULATIONS 

1. The using group must be a nonprofit organization whose purposes and activities contribute to the welfare of the community. 

2. The objectives of the using group and the activities conducted on church property must not be in conflict with the mission of Sycamore United Methodist Church. 

3. Sycamore requires that a sponsoring church member to direct the proper use of the facilities used. 

4. Sponsors or leaders of a group may not charge a fee or receive monetary remuneration for services rendered to the group on church property unless specific exception to this rule has been granted in writing by the Church Council. This, however, does not mean that using groups may not have organizational dues or assessments to meet operating expenses. 

5. Alcoholic beverages, liquors, or other non-physician-prescribed drugs will not be permitted on church property at any time. 

6. Smoking will not be permitted inside any church building or on the church grounds except for designated area(s).
7. Social dancing is permitted only in the social hall. 

7. Decorations used must be flameproof, and shall not be attached to fixed portions of the facilities without specific approval in writing. 

8. The use of candles or open flames is prohibited. Ceremonial use of candles may be permitted on occasion, with specific written approval. 

9. Evening events will be concluded and the building closed by 10:00 p.m., unless special arrangements have been made. 

10. User groups will be responsible for leaving the facilities used in such condition that another group may comfortably use them; i.e., furniture and equipment will be replaced in customary position, kitchen equipment left in clean condition, dishes washed and put away, floors swept, filled waste baskets emptied into the dumpster, etc. 

11. The using group shall be held responsible for all loss or damage to church property during periods when they are using the facilities. 

12. No equipment or facilities shall be added, modified, moved, or removed without prior approval. 

13. At no time shall equipment or facilities other than those covered by prior approval be used. 

14. Permission to use church facilities or equipment shall not include liability on the part of the church for property damage or personal injuries resulting from user-group activities. 

. 
15. While no rental fees are charged user groups, donations to cover utilities and other expenses are anticipated and appreciated. 

16. At the inception of the use of facilities, a key deposit of $40.00 will be paid. This sum provides from one to two keys. Any additional keys needed (more than two) will require an additional deposit of $5.00 per key. When the group terminates use of the facilities and all keys it is charged with are returned, all deposits paid for keys will be returned except for a $5.00 service charge. Any keys which are not returned will be charged at the rate of $5.00 per key. If the user group fails to secure a return of the key deposit, this deposit shall be transferred into the church general funds at the end of six months. 

17. "Single-Use Events;' that is those which occur no more frequently than once each calendar year, will be issued keys at no charge, but a $25.00 deposit must be made to ensure the return of the keys. 

18. When meals are served to a nonchurch group by a church group, the total financial obligation of the user group is included in the per-plate charge for the meal, according to the agreement arrived at by the groups. 

19. The using group shall be held responsible for clean up and trash removal at the end of the event or program. 

Note: Copy to be given to applicant after approval. Original application to be retained in the Trustee files 
